Source Selection & Price Justification Form

Complete and attach this form to Federally Funded Purchase Requests of $25,000 or more.
(Fund Range 400000-497999 & 600000 – 609999 or Federal Pass Through 500000 – 599999)
Instructions:  Use Tab to move to the next blank and Shift-Tab to move to the previous blank
Source Justification

I.
Competitive Selection

 FORMCHECKBOX 

Competitive bids / quotes received (see files for details)

II.
Non-competitive Selection

For transactions awarded non-competitively (sole source selection, including single bid/quote received) 

Select predominant reason and complete Cost / Price Analysis below.

 FORMCHECKBOX 

Only source capable of meeting specifications / unique requirements (Explain below as to how this was determined, i.e., market research done, or reference document providing the information)

 FORMCHECKBOX 

Hardware compatibility

 FORMCHECKBOX 

Proprietary source or item

 FORMCHECKBOX 

Original equipment manufacturer

 FORMCHECKBOX 

Existing involvement with on-going research

 FORMCHECKBOX 

Sponsor mandated

 FORMCHECKBOX 

Other compelling reason(s), i.e., emergency - 








Cost / Price Analysis

Use checklist below to identify primary basis of cost / price analysis (business soundness of the transaction).




Previous Purchase Order Number

Price Paid for Comparable Quantity

 FORMCHECKBOX 

Prior price history:
     


$     




 FORMCHECKBOX 

Competitive published price list / published market prices / discount or rebate arrangement / state contracts / etc.
Price List Date:  
Discount from List Price:      %

List Name/# or other Ref.:       
 FORMCHECKBOX 

Independent cost estimate (attach analysis)

 FORMCHECKBOX 

Comparison of proposed prices with prices for the same or similar items obtained through market research (attach analysis)
 FORMCHECKBOX 

Cost Analysis (see explanation below)


     
Source Justification Supplement (Complete only if funded from a Federal contract or subcontract)

Indicate for each supplier category below whether or not qualifying suppliers were solicited for this transaction.

	
	Yes
	No
	If No, Indicate why not.

	Small Business Supplier(s)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Small Disadvantaged Supplier(s)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Woman-Owned Small Business Supplier(s)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Hubzone Small Business
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Veteran Owned Small Business
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


Wet Signature or Adobe Signature: 







 Date:      
(03/15/2023)

